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word document T default
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A page margin ATl
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gHEr g effect
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10 Word A predefined graphics |clipart hyperlink |caption book mark]|A A
series dl TBUIdId.
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12 MS Excel 2010 A& , worksheet [text files [images [document |A #
Workbook =T aTell BT s s
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13 New option Bl Insert File View Tools B B
Menu He available 3194
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A YU zoom TATT
HUSdr?

15 MS Excel 2010 #¥ workbook |document |spreadshe|presentati [T ATal (B B
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16 MS-PowerPoint & Microsoft EREN Ecd A A
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19 Ctrl + D QIIcehe T aWR Delete Permanen |Duplicate [TTUe®! ATgl|C C
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T Quick Style command
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